I'BIIOY AO «KoTtacckuii TpaHCHOPTHBIH TEXHHKYM)
OO6mue moJIoKeHH.

'1.Hacrosimue IIpaBHja I0Jb30BaHUs Onbauorekoi (nanee — npasuna) [BIIOY
AO «Kotrnacckuif TpaHCIIOPTHBIM TEXHHUKYM» pa3pabOTaHbl B COOTBETCTBHH C
IIpumepHbiM  mosoXeHHMeM o Oubmuoreke I'BIIOY AO  «Kormacckuit
TPaHCIIOPTHBIM TEXHUKYM» (ajiee — TEXHUKYM).

2 IlpaBuna T10JIb30BAHHUS Oubnuorekoit SBIISAIOTCSA TOKYMEHTOM,
perjIaMeHTUPYIOIMM OOLIUM IMOPSIIOK OpraHW3alud OOCIY)XKHBAHUS UHTATElIEH,
IIpaBa M 00s3aHHOCTH OMOTHOTEKH U YATATENIEH.

3.1lpaBo mepBoodYepenHOro, CBOOOAHOTO U GECIUIATHOIO IIO0JIL30BaHUS
OMOMMOTEKOM MMeeT OCHOBHAs KaTeropusi uwrarelled — oOydaromruecs,
npernoaBaTelid, MacTepa IIPOU3BOACTBEHHOIO OOyUeHHs W APYTHE COTPYIHUKH
TEXHUKyMa. bubiaroreka Takxe MOXXeT 0OCITy)KMBAaTh POAUTENIEH.

4. K ycimyram guraTeneil mpeJocTaBIsIFOTCS:

GoHabl y4eOHOH, IPOM3BOJACTBEHHO — TEXHHUYECKOM, XYI0XKECTBEHHOIH,
CIIPaBOYHOM, HAayYHOM ¥ HAyYHO - MOIYJISPHOW, METOAUYECKON JIUTEPaTyphI:
KHUTH, T'a3€Thl, )KyPHAJIbI, CJIafIbl, 3JIEKTPOHHBIE 0a3bl JaHHBIX U JIp.

CIIpaBOYHO-OMOIMOTpaduyeckuii amnmnapar:

- KaTaJloT¥, KapTOTEKH;

- CIIPaBOYHO — OubIuorpapuueckuii GoHm;

- pEKOMEHIaTeIbHbIe CITUCKU JTUTePaTyPhlL.

5. bubmmoreka o6cyKUBaeT YMTATEIIEH:

- Ha aboHeMeHTe (BblHAa4Ya KHUT, APYIMX IMPOM3BENECHUN II€4aTd M HHBIX
JIOKYMEHTOB Ha JIOM);

- B UATAJIBHOM 3aJie;

- B y4eOHBIX KaOMHeTax AJIs paboThI C IUTEPATYPOH Ha YPOKaX.

6. PexxuM paboTel GMOIMOTEKH PErTTaMEHTHPYEeTCsl AUPEKTOPOM TEXHUKYMA.

HpaBa, 00513aHHOCTH H OTBETCTBEHHOCTDL YHTATeJel.



7. YuTaTeNb UMeeT IpaBo OecIIaTHO MONIb30BaThCsl OCHOBHBIMA OUOIUOTEYHO
— nHGOPMAMOHHBIMHU YCITyTaMH;

- IMEeTH HOCTYI K OUOIMOTEHbIM (QOHIAaM U HH()OpMALH;

- MONydYaTh BO BPEMEHHOE NOJIB30BaAHUC U3 dbonaa GUONMOTEKH KHUTH, IPYTrue
TIpOU3BeJeHMS TIeUaTh U HHBIEe TOKYMEHTBI,

- IONydYarh MPaKTHYECKYIO MOMOIIb B IPHOOPETEHAN YUTATEIMU HABBIKOB 1
YMEHHMN CaMOCTOATENBHO MOJIB30BATHCA KHWUTOM, nHGOpMaluei, On0IHOTEKOH;

- [OJy4YaTh KOHCYNBTAI[MOHHYIO TIOMOIIb B IIOMCKE BBIOOpE TIPOM3BEIECHUH
Medary ¥ APYTUX WCTOYHUKOB MH(POpMAIUH;

- IpOIJIeBaTh CPOK IOJTB30BAHHUL JNUTEpaTypoil B YCTaHOBJICHHOM IIOPSAKE;
[OIIB30BATECA  CIOPABOYHO — OMOMMOrpahuYecKuM 1 HHOOPMaIMOHHBIM
00CITy)KUBAHUEM, WHCIIOJB3Ysl KaTalorh W  KapTOTEKH, IpeCTaBIEHHbIE B
3JIEKTPOHHOM HIJI OyMa)XHOM BHIIE;

- JIOTIOJIHATENbHBIE YCIYyT! IUTATE b MOXET MOJIYyIUTh 32 ILIATy. [lepeueHs U
CTOMMOCTD TOTONHITENBHBIX TLIATHBIX YCIYT paspabarhiBaeTcs, ONpeeIieTes H
YTIBEPIKAAETCS PYKOBOAUTENIEM TEXHUKYMA.

8. UpraTeqh HMeeT [PABO TONB30BaThcsA HMHpOpMalMeH, Haxofslelcs Ha
3JIEKTPOHHBIX HOCHTENSAX: ayluo, BHIEO — Kaccerax, CD — gmckax, a Takke
3NEKTPOHHBIME KaTaloramu. [IperonaBaTend MOTyT HCIOJB30BATE DIIEKTPOHHBIE
HOCHTEJIH ISl IPOBEICHHS 3aHATUN Ha MyJIbTUMEIMHHBIX yCTaHOBKAX.

9. Uyrarenb UMeEET IIpaBO IPUHUMATDH yIacTHE B MEpPOTIPUATHUSIX, IPOBOTAMBIX
ouonmoTexoil, wu3buparbes B €€ yWTaTelbCKWI AaKTUB, OKa3bIBaThb €H
[IPAKTHIECKYIO TOMOLIb.

10. UwraTedr wWMeeT IpaBo 00XKaloBaTh  IEHCTBHSA OouboTeKaps,
YIIEMJIIOLIETO ero Npasa, y AMPeKTOpa TeXHUKyMa (KOHTaKTHBINA Tenedon 3-42-
16).

11. UYpraTenu oOs3aHBL O€pe)KHO OTHOCHUTBCS K  KHHUraM, JIpyruM
pOM3BEIEHMSM I[Ie4aTH M MHBIM MaTepuanaM, IMONyHeHHbIM M3 doHI0B
6U6IMOTeKH; BO3BpAIaTh WX B YCTAHOBIEHHBIC CPOKHM; HE BBIHOCHTH HX M3
MoMelIeHrsT OMOMMOTEKH, €CIM OHM He 3allCaHbl B HUTATEILCKOM hopmynspe
WM JIPYTUX YYeTHBIX TOKYMEHTax; He JejaTh B HHUX IOMETOK, 10 {UEePKUBaHUN;
He BBHIPHIBATH M He 3arubarh CTPaHWI; HE HapylaTh paccTaHOBKH B donmax
OTKPBITOTO JIOCTYTIa; He BRIHUMATh KApTOIEK U3 KaTaIOrOB.

12. UwuraTenb MOXET IIOJb30BaThCA IEHHBIMH M CJMHCTBEHHBIMH
SK3eMIUIpAMH  KHWT, JPYTMMH [POM3BEJCHHAMHM —[CYaTH WA MHBIMH
JOKyMEHTaM¥ TONBKO B YMTATLHOM 3aJie OHOTHOTeKH.

13. [lpyu IONMyYeHUH KHAT, APYTHX MPOU3BEICHUH TMeYaTH U MHBIX IOKYMCHTOB
YUTATeNM TOJDKHBI TIIATENBHO IPOCMOTPETh MX B Cllyyae OOHAPYIKEHMS KaKHMX —



1100 1edeKTOB, COOOIUTE 00 3TOM OHOTHUOTEeYHOMY PabOTHUKY, KOTOPBIA AEIaeT
COOTBETCTBYIOIIYIO TOMETKY.

14. ExeromHo uuTaTenu oOsf3aHbl MPOXOIUTH IIEPEPETrUCTPALMI0 B Hadae
yu4eOHOro Trofa C INpenbsSBICHHEM BCEH YHCISILENcs 3a HUMH JIMUTEpaTypshl.
Yurarenu, He MPOIIEAIINAe ITepeperucTpanuio, 6UbINOTeKON He 00CITy )KUBatOTCS.

15. Ilpm HapylleHMHM CpPOKOB  IIOJB30BAHUs  KHUIAMU, IpPYTHMH
IPOU3BEACHUSIMH IeYaTH ¥ WHBIMH JOKYMEHTaMHU 0e3 YBaXKUTEIbHBIX IPUYUH K
YUTATENsIM TPUMEHSIOTCSI B YCTaHOBJICHHOM IIOpSAKE aJMWHHUCTPAaTHBHBIE
CaHKIUH (BpeMEHHOE JIUIICHUE IpaBa M0JIb30BaThCs OMOINOTEKOM).

B ciydae yTpaThl WM HEYMBIIUIEHHOM MOpPYM KHUT, APYTUX IIPOU3BEINECHUM
TIeYaTHd WIMA MHBIX JOKYMEHTOB YMTATENh 00S3aH 3aMEHMTh WX TAKUMH e 0o
KOIASMHU WM W3AaHUSMHU, IPU3HAHHBIMU OHOIMOTEKOM paBHOLICHHBIMU. [Ipu
HEBO3MOJKHOCTH 3aMEHBI YUTATETh MOJKEH BO3MECTUTH PEeajbHYI0 PBIHOYHYIO
CTOMMOCTb HM3JAHUS WM HHOTO JOokyMeHTa. (CTOMMOCTH YTpau€HHBIX,
HCTIOPYEHHBIX KHHUT, FIpOU3BEACHNUN TIeUaTH WM WHBIX JOKYMEHTOB ONpe/esseTcs
OoubnroTexapeM IO IleHaM, YKa3aHHBIM B YYETHBIX HOKyMEHTaxX OWOJIMOTEKH, C
IpUMeHeHueM K03 (GHUILIMEHTOB 110 IepeolieHKe OMOINOTeUHbIX (POHIOB.

16. Yurarenu o6si3aHbl cOOMONATh IpaBWiia IIOJIB30BAHUS OHUOIMOTEKOMN.
Yurarenu, HapyIIUBIIKE TIpaBUiIa MMOJNb30BaHUSI OMOIMOTEKON MU NMPUYNHUBIINE
Oubamorexe ymep0, KOMIEHCUPYIOT €r0 B pasMepe, yCTaHOBIEHHOM IpPaBUIaMU
MOJIb30BaHUS OMOIMOTEKOM, a TaKXKe .HeCyT MHYI0 OTBETCTBEHHOCTH B CIIydasx,
IpeIyCMOTPEHHBIX JeHCTBYIOIIUM 3aKOHOAATEIECTBOM.

IIpaBa u o0si3aHHOCTH OMOIMOTEKH.

17. bubnnorexa obOciyxuBaeT 4yuTarenaeil B cooTBeTcTBUU ¢ llomoxxeHuem o
oubnunoreke Y CIIO u npaBuiiaMu MOJb30BaHUA.

18. bubmuoreka B cBoel neATeIbHOCTH oOOecTedMBaeT pealu3aldilo IIpaB
YuTaTeNlel, yCTAHOBIEHHBIX ITYHKTOM 8 HACTOSIINX ITPaBUJL.

~ 19. bubnnoteka obs3aHa:

- obecnieunTs OecruiaTHBIA U CBOOOIHBIN MOCTYI YuTaTeled K OMOIUOTEUHBIM
doHmaM u OecruiaTHYH BBIIAady BO BpEeMEHHOE IIOJB30BaHUE KHUT, APYTHX
IIPOU3BENCHUN IIeYaTH U UHBIX JTOKYMEHTOB;

- o0ecreunTh OMEPAaTUBHOE M KAYeCTBEHHOE OOCIy)KMBaHWE 4YHMTaTeNel C
Y4€TOM HX 3aIIPOCOB U MOTPeOHOCTElH;

- CBOEBpeMEHHO  uH(popmupoBaTh  uuTarejled 000 Bcex  BHUAAX
IIPEIOCTABIISAEMBIX YCIIYT;

- B CJIy4ae OTCYTCTBUSI HEOOXOUMBIX YATATENIIM W3JaHUMN 3alpalluBaTh UX 10

MeXONOIMOTEUHOMY a00OHEMEHTY W3 IPYTUX OUOIHOTEK;



- NIPeIOCTABIIATh B IIOJIb30BAaHUE KAaTaJlOTH, KAPTOTEKU, OCYIIECTBIATh APYTHE
(dopmbl OGHOTUOTEYHOrO HHPOPMHUPOBAHKS;

- H3y4aTb  MH(QOpPMALMOHHbIE  TOTPEOHOCTM  YHTaTelel,  BecTH
KOHCYJIbTAllUOHHYIO paboTy, OKa3bplBaTh IIOMOINs B IIOMCKE ¥ BBIOOpE
HEOOXOIMMBIX H3aHHIHA:

- IPOBOJUTH 3aHATHS IO OCHOBaM OUOIHOTEYHO — OMONMOTpadUvYecKux Hu
MH(QOPMAaILIMOHHBIX 3HAHUIA,

- BECTH [IpoIlaraHay KHUTH, MPHUOOIIATE K YTEHHIO;

- OpraHM30BBIBATH  TEMAaTUYECKWE  BBICTABKH  JIMTEPATYphI,  JIeIaTh
oubnrorpaduyueckue 0030pbI, HPOBOAUTH AHM WH(OPMAIUH, JUTEPATYPHEIE
BeYepa u JIp.,

- COBEpIIEHCTBOBATh MH(MOPMALUOHHO — O6ubnuorpaduueckoe o0CITyKABaAHUE
IIyTeM BHEAPEHUS KOMITBIOTEPHBIX TEXHOJIOTHI;

- CHCTEMATHYECKH CJIEIUTh 3a CBOEBPEMEHHBIM BO3BpAIlleHHEM B OMOIHOTEKY
BBIJAHHBIX KHHUT, IPYFUX IIPOU3BECHUH ITe9aTH U HHBIX JOKYMEHTOB;

- IPOBOJUTL B Hadaje Y4eOHOIO TOJa EXETOAHYI IE€pPepEruCTPAIHIO
YUTaTelle!;

- 00ecreunBaTh COXPAaHHOCTD W PAIlMOHATIBHOE MCIIOIL30BAHUE OUOIHOTEYHBIX
boHm0B;

- TPOBOJWTH MEJIKMHA DEMOHT M CBOEBPEMEHHBIM IeperuieT BETXWX KHUT,
IIPUBJIEKAs K 9TOM paboTe YUTATEILCKUI aKTUB;

- CO3/1aBaTh U MOAJEPKUBATh KOM(OPTHBIE YCIOBHUS IS pabOThI YMTATENIEH;

- obecnieunBaTh peXXUM pabOTHl B COOTBETCTBUY C IIOTPEOHOCTAMH YuTaTeNeil u
TpeOOBaHUAMU PYKOBOJICTBA TEXHUKYMA.

- He JIOMyCKaTh Hajnu4yhe B (OHAE U IpOIaraHJUpPOBaHHE JUTEPATYPHI,
KOTOpasi CIOCOOCTBYET BO3HHUKHOBEHHIO COLMAIBHOM, PacoBOM, HAMOHAILHON U
PEJIMTUO3HOMN PO3HHU;

- He JOIyCKaTh IIPOIAaraHay HCKIIIOYUTEIBHOCTH, MPEBOCXOACTBA OO
HETIOJMHOLIEHHOCTH ~ YeJloBeKa II0 IpHU3HAaKy ero COLUAIbHOW, pPacoBOi,
HaI[MOHAJIbHOM, PEJIUTMO3HON U A3BIKOBOH MPUHAIJIC)KHOCTH UIM OTHOLIEHHAS K
PEIUTHH;

- He JIOMTyCKaTh HaJW4YUe U IPOINAraHy JIUTepaTyphl, COAePKaHue KOTOPO
HapyIIaeT MpaBa, CBOOOJY M 3aKOHHBIC HMHTEpPEChl YelOBeKa M I'PAXNaHWHA B
3aBUCHUMOCTH OT €T0 COLMAaIbHOW, pacoBOW, HAIMOHAIHHOM, PETUTMO3HOM WM
A3BIKOBOM IPUHAJIEXKHOCTH WA OTHOLICHUS K PENIUTHM;

- He JIOIyCKaTh Mponaratay U IMyOJIMYHOe IeMOHCTPHUPOBaHHE HALMCTCKOM
atpuOyTHKM WJIM CHMBOJNUKH, CXOIHBIX C HAIUCTCKOM aTpuOyTHKOM WIH
CHUMBOJIUKOH 10 CTENIeHU CMeIIIeHNS;



- He JIOIyCKaTh IIyOJNMYHble MPU3BIBBI K  OCYLIECTBJIEHHIO YKA3aHHBIX
HOessHUH 100 MaccoBO€ paclpOCTpaHEHHE 3aBEIOMO 3KCTPEMHUCTCKHUX
MaTepHaJIoB;

- HE JOIyCcKaTh HallM4Me, U3rOTOBIIEHHE U XpaHEHHe 3KCTPEMHCTCKOM
JATEPaTypPHI B LIEISAX MacCOBOT'O pPacIpOCTPaHEHHS;

- OubnuoTeka HaleJIeHAa Ha IPUHITHE NpOoGUIAKTUYECKHX Mep,
HaIIpaBJICHHBIX Ha IPEeNyIIPEXIAECHUE SKCTPEMUCTCKOMN NEeATeILHOCTH, B TOM YUCE
Ha  BBIABJICHHE ¥  TMOCIEIylollee yCTpaHeHHe NpPUYHH W YCJIOBMH,
CIIOCOOCTBYIOLIMX OCYILECTBIEHUIO 3KCTPEMHUCTCKON NeSTeNbHOCTH;

- MaccoBble MEPOIPHUATHS  OUOJMOTEKH HaIpaBleHbl Ha BOCIUTAHHE
TOJIEPAHTHOCTH, [JEMOKPATHH, TyMaHW3Ma, IIPUOPHUTETA OOIIeYeIOBEUECKIX
[IEHHOCTeH, rPayKIaHCTBEHHOCTH, IaTPHOTHU3Ma, CBOGOIHOTO PA3BUTHS TMIHOCTH.

Ilopsinok 3anucu ynTaTeseii B GUGIHOTEKY.

20. OGyuaromuecs: 3aIUCHIBAIOTCS B GUOIMOTEKY IO CIUCKY y4e6HOM TPyIIIBI
Ipu  IPeIbSBICHUM  YYEHHYECKOro  Owmyera; IperofaBaTelld, MacTepa
NPOU3BOACTBEHHOTO O0y4eHMs, JApyrHe COTPYAHHKM TEXHMKyMa | HHbBIE
KaTeropuy YUTaTesledl — IO TaclopTy. 3alojHIeTCs] YUTaTelbCKuit (GopMyJisp,
KOTOPBIM CYMTAETCS JOKYMEHTOM, AAIOLIUM IIPABO II0JIB30BAHUS OUOIHOTEKOMH.

21. Ilpu 3anucy YMTATENN TOJDKHBL O3HAKOMMTECS C IMPABHJIAMH I10JIB30BAHUS
OrOIMOTEKOH U MOATBEPAUTD 003aTEILCTBO 00 MX BBITOJTHEHHH CBOEM MOIIHACHIO
Ha YUTATENbCKOM (opMyJIsipe.

22. Yurarensckuit GopMyNAp ABIAETCS JOKYMEHTOM, YAOCTOBEPSIONIAM (BaKT
¥ IaTy BBIAAQYM YUTATENIO MEYATHBIX M APYTHX HUCTOYHHKOB MHGMOPMAIMK U UX
BO3BpallleHHs B OUOIHOTEKY .

23. BriObIBarone U3 OUOIMOTEKHM YUTATENH JOJKHBI CIATh HMEIOIHECS y
HUX OMONMOTEYHbIE KHUTH, JPYTHe IPOU3BEICHNUS [IeYaTH U HHEIE JOKYMEHTSL.

24. TlopsnoK B3aMMOOTHOLIEHHS MEXKIy OHUONIMOTEKOH U BHIOBIBAIOIIMME K3
TeXHUKyMa OOy4YalOIlMMHCS, IPENoJaBaTe/AMi, MacTepaMy U WHBIMU
COTPYyIHMKAaMU OIpelessieTCsl TPpaBUllaMHd BHYTPEHHETO TpPYIOBOIO paclopsiKa
TEeXHUKyMa.

Ilopsinok noJib3oBaHHSI AG0HEMEHTOM.

25. Cpok mois30BaHuS:

- y4eOHas JuTepaTypa Ha OJMH y4eOHBIA IO, €CM KOTHYECTBO YIeOHHKOB
JIOCTaTOYHO. B MHBIX CiIy4asx CpoK yKasblBaeTcs B GopMyspe;



- IporpaMMHasl, XyA0XXeCTBeHHas JIUTepaTypa, AOIOJHUATEIbHAS U Ipyras Ha
MeCsL;

- JUTepaTypa, UCIOJAb3yeMas s HalUCaHWs KypCcOBOM Ha IIEpHOJ,
HEOOXOIUMBIN ISl BBIITOJIHEHUS pabOTBHI;

- €IMHCTBEHHBIN 5K3eMIUIIp Ha JOM He BBIAAETCS.

26. Cpok IMOJIB30BaHUs MOXET OBITh MPOJUICH, €CIIU Ha U3JaHHUE HET CIpoca CO
CTOPOHBI JPYTMX YWTATeJeWd, WIM COKpalleH, €eClId W3IaHue IOJb3YeTCs
MOBBIIIEHHBIM ~ CIIPOCOM WJIM ~ HMMeeTcs B eAWHCTBEHHOM Jk3eMmiunipe. He
MOJIJIeXKAT BhIIade Ha JOM PEIKUE, IEHHBIE U CIIPaBOYHBIE U3AHMS.

27. UwraTedqW paCIHCHIBAIOTCS B YHUTATEIBCKOM (QOpMyssape 3a KaxIbIA
SK3EMIUIAp U3JaHMI; BO3BpAIlleHUEe U3AaHUsS (QUKCHPYETCS.

HOpﬂ)lOK MMoJIb30BaHHUS YUTAJbHBIM 3aJ0M.

28. Jluteparypa, IipeilHa3HaueHHas [JIs UCIIOJIb30BaHMs B YUTAJIILHOM 3ajle, Ha
JIOM HE BBIJAETCS.

3amperiaercs BBIHOCHTH JIUTEpaTypy HW3 UWTalbHOro 3aja. B ciydae
HapyIIeHUs 3TOTO MPaBHUJIa, YATATEX MOTYT ObITh JIMIIEHBI IIpaBa I0JIb30BAHMS
O6ubIMOTEKOM Ha CPOK, ONpeiessieMblil 3aBeTytoleii OnOINOTEeKO.

29. DHIMKIIONEINH, CIIPABOYHbIe W3IaHUsS, PeIKHe U IIeHHbIe KHUTH, a TaKxKe
u31aHus, noyryueHHsle 1o MBbA, BBIIAIOTCS TOJNIBKO B YATAIBHOM 3all€.

30. Yucnmo KHUT, MPOW3BEIEHUH MeuaTh U UHBIX JOKyMEHTOB, BBIJABAa€MbIX B
YHUTAJIBHOM 3ajle, KaKk I[paBWio, He orpaHuumuBarorca. [lpu Hammuuu
eIMHOBPEMEHHOT'O TOBBIIIEHHOTO CIIPOCa Ha HYHCJIO BBIAaBAaE€MBIX 3K3EMILISIPOB
MOKET OBITh OTPaHUYEHO I10 PEIISHUIO 3aBEIyIOIIero ONOINOTEKON.

CornacoBaHo ¢ 3aM. aupekropa mo YBP u CB //aé%‘;//‘ 0O.A.Ko3zsipeBoii

- Pazpabotana 6ubnuoTrexaps: /%W /M.B.®unmumonoBa/




